REQUEST FOR INFORMATION - RFI #[TTS Number] – [Enter Date]
Instructions to Respondents: Please provide your response to this RFI by [Enter time] on 

[Enter date with day of week].  Responses should be sent as an MS Word attachment to the TIPSS mailbox at TIPSS@irs.gov.  To confirm receipt of your e-mail, please call [Coordinator’s name and telephone number].
The Government Does not intend to award a task order on the basis of this RFI or to otherwise pay for the information solicited.  Your response will be treated as information only.  It shall not be used as a proposal.

Task Area: [Insert Task Area]

Task Title: [Insert Task Title]

Background:
[Identify the organization and project.  Describe how the need for services developed].

Statement of Need:

[Describe the scope of work in enough detail for the Contractor to understand your special requirements.  Include any mandatory schedule requirements.]


Requested Response:

[Describe what information you want the Contractor to provide to you.]
RFI Template

Date: 08/31/2001
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